Winter/Summer Vacation Classroom Reservation Request       School Year _____
	Club S/N
	
	Club Name
	

	Rental classroom
	*If you need multiple classrooms at different time, please attach another form.

●During non-office hours
□Main Engineering Building(E) ______   
□Chinese Palace-Style Classroom(H) ________   

●During office hours
□College of Liberal Arts(L) _________    □Gymnasium(SG) _________

□Main Engineering Building(E) ______ □Chinese Palace-Style Classroom(H) ________   □Other__________

	Period
	From:_______________ to _______________

	Activity Name
	

	Activity Time
	

	Activity Category
	□Summer practice        □Club activities
□Camp               □Colleges activities
□Other____________
	Number of Attendants
	

	Attendants
	□ Tamkang university students     □ elementary and junior high school students  
□ high school and college students  □ public 

	Have you requested staying on Campus
	□Yes     □No
	Date
	

	Applicant
	
	Phone number
	


1. Only Main Engineering Building (E) and Chinese Palace-style Classroom (H) are available during non-working hours in winter and summer vacation.

2. Business & Management Building classroom will not be available due to Summer Retake classes.
3. Notice that you will be charged by General Services Support Section if the rental time is in non-office hours.

4. Please complete your application three days in advance of your rental time. 
5. You can bring the verification form to borrow equipment and multimedia box key. 
□ I hereby have read the Notification on Collecting, Processing, and Utilization of Personal Data, issued by Extracurricular Activities Guidance Section.
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