Student Club Equipment Purchase Order
Club S/N:________________________  Club Name______________________________________

Club Staff in charge____________________________  Contact #_____________________________
1. Deadline of all equipment purchase orders is on 9/14. Please submit your application to Extracurricular Activities Guidance Section to Ms. Xiao Wen (Tamsui campus) or Ms. Ya Jun (Lanyang campus) before deadline.
2. You cannot purchase any equipment such as tent umbrella, plastic chair, battery, and those which can be borrowed from Extracurricular Activities Guidance Section. Note that your purchase order must be specifically targeted for club purpose. 
3. Describe all equipment up to five in details (name, brand, specification, price, etc.) in desired priority.  
4. This application will be submitted to Review Committee.
If the purchase order is approved, the purchased item/equipment will be registered as school property. If the item is damaged/lost, the subject item/equipment can be purchased directly without application. 
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*You can make additional copies if you need more application forms.
□ I hereby have read the Notification on Collecting, Processing, and Utilization of Personal Data, issued by Extracurricular Activities Guidance Section.
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