Proof-Reading Application Cover Letter
	Recipient: (with Full Title)
  Address：

　Purpose:
　Illustration：
1. Activity date: _______________________________

2. Activity location: _______________________________

3. Items in request:
4. The accountable:  _______________________________(department/class)

                 ____________________________(name, mobile number)
Original:
C.C: 
*Please check: □Submitted by person 

            □Sent by school  (Please attach all required documents)


□ I hereby have read Notification on Collecting, Processing, and Utilization of Personal Data, issued by Extracurricular Activities Guidance Section.
Doc.No.：ASBX-Q03-002-FM21-02
Document Preservation Limit：____ years








