Facilities Rental Application Form for Campus Stuff
Date:_____________
	Unit
	
	Contact #
	

	Purpose
	
	Number of Participants
	           

	Duration
	From:______________   To:________________

	Facilities
	□Shao-mo Memorial Gymnasium (1F)  □ Shao-mo Memorial Gymnasium (B1)  
□Ching-sheng Plaza                 □ Chueh-hsuan Classroom III (?)

	Vendor location
	□Poster Street line P(near Book Plaza):From No.___ to No. ____(No. 1-16)

□Poster Street line O(near tennis court): From No.___ to No. ____(No. 1-14)

□Business & Management Building front line B_____   □Other:
*Library area is only available for large event activity. Please notify the office if the area is needed. 

	Applicant/ Unit

	Applicant
	
	Unit Supervisor
	

	Unit in Charge

	Extracurricular Activities Guidance Section
Person in Charge
	
	Unit Supervisor
	

	Mutual Consent of interested offices 
	

	備註：
1. Please send your application before deadline. Availability can be checked on the Extracurricular Activities Guidance Section website for Activity Center information
2. (1) Activity Center is mainly for Physical Education section use during day time. The center will be available for student club during night and vacation period. (2) You need approval from General Services Support Section if you borrow Activity Center during holiday. (3) Shall there be any need for borrowing equipment, please consult responsible section.
3. You need to borrow key from Extracurricular Activities Guidance Section if you apply Chueh-hsuan area.
4. Do not use any stereo equipment. If you need power cord, please apply it at Energy Conservation and Space Section.


※Person in Charge：Office of Student Affair Extracurricular Activities Guidance Section, Chen Yan Ming  Shao-mo Memorial Gymnasium SG315   Ext. 2220、2224

□ I hereby have read Announcement on Collecting, Processing, and Utilization of Personal Data, issued by Extracurricular Activities Guidance Section.
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