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(校園與社區服務學習)保存年限：10年

A Notification 
On
 the Collecting, Processing, and Utilization of 
Personal Data 
Office of Student Affairs, TKU
A. In compliance with the regulation on Personal Data Protection, you are required to read the following announcement carefully prior to participating in any programs. Your participation demonstrates that you agree with how Office of Student Affairs collects, processes, and utilizes the personal data of you and related people. And all related activities are allowed to begin.
B. Name of Organization：Office of Student Affairs, TKU

C. Purpose of Collecting Personal Data：For organizing programs and activities or related affairs.。

D. Codes and Tasks：001 Insurance、002 Personnel Management、036 Deposit and Money transfer、043 Volunteer Management、058 Social Services and Social Work、063 Collecting, processing, and utilizing personal data by non-public sectors、158 Students’ information management
E. Items of Personal Data：Names, occupations, contact numbers(C001), bank account, number of Insurance Premium (C002), personal ID number(C003), Date of Birth, sex, nationality, personal description(C011), other family members(C023), residence and facilities(C031), accidents or other misadventures and the related situations(C040), schooling records(C051), records of the exam-taking students(C057), records of health and safety(C066), details of insurance(C088), health records(C11), racial or ethnic origin(C113).
F. The processing and utilizing of Personal Data： 

(1) Duration：Personal Data will be safe-guarded as long as the subject student’s affairs are in process except that there are other regulations by MOE or laws.
(2) Region：Taiwan 

(3) Users：Personnel of Office of Student Affairs and related people who are in charge of programs/activities in this division.
(4) Ways of using the data： 

a. Digital documents, hard copies, and any forms fit the needs
b. In compliance with Regulation #20 of Personal Data Protection Law 
G. You may comply with the regulation to perform the following: searching, reading, reproducing, mending, correcting, and requesting to stop the data collecting, processing, or utilizing and being deleted. In order to exercise your rights, an application form needs to be completed with your ID and reasons and submitted to the Office of Student Affair. If the application is done by a third party, a Power-of-attorney is required.（Contact number：02-26215656 Ext2399）

H. The above-mentioned request should not hinder the Office of Student Affairs from practicing her obligations.
I. You should confirm on the accuracy of all your data. Provided any action is needed to bring about the accuracy, you should file a request with related information immediately.
J. False or inaccurate data will lead to inabilities of participating any programs/activities on the subject party. 

K. Abided by the Personal Data Protection Law, TKU should answer to the regulating authorities and Institutes of Jurisdiction with information in question. 

L. Should any question exists, you may contact Office of Student Affairs at （02）26215656, Ext. 2399
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· I understand the purpose of capturing above-recorded information. I grant the rights of using the information to the Student Affairs Division. 
Signature：______________


